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1. Unpack all components and download drivers from the following location:  www.primeratrio.com/download
2.  Run the software installer and follow the instructions to install and setup your Primera Trio Printer.  
3. A Primera Trio icon shortcut will automatically save to your desktop for easy settings updates and to utilize the copy and scan functionalities. 
4. The battery will take 1:45 min to fully charge out of the box; it holds a charge for 350 pages.
5. If using standard copy paper, place in front tray of printer.  If using pc/nametag’s 8-1/2”x11” nametag sheet stock, feed through the back slot of printer.  If loading more than one sheet of paper (up to 10) in front paper tray, ensure paper is lined up against the right edge and the adjustable paper guide is moved to far left.  Do not push paper into printer: just set paper in tray.   Ensure guide on far left is pushed up tight against paper and paper is pushed past the notch to remain upright.  If these steps are not followed, more than one sheet of paper will feed through printer at once.
6. Go to your start menu, and then click on “Devices and Printers” then right click on the Primera Trio and select “Printing Preferences”.   This is where you can experiment with different print qualities, color matching and ink saturation for your desired output.  Most users will select “Best” under print quality, “Best for Graphics” (if printing any logos on your documents, otherwise “best for documents”), and “100” for ink saturation.
7. Create your document and print, copy , or scan!

Stowing your Printer Cartridge for Travel
Press retry button on left side of printer to move the cartridge to left side.  The cartridge MUST be on the left side of printer before continuing.  Lift cartridge carriage latch up and then rotate ink cartridge to right.  If the cartridge does not turn easily, it is not in the correct position.  The carriage latch will fit in the corresponding notch in base of printer.  Flip down paper tray extension and close cover to transport printer.    

Changing the Ink Cartridge
Press retry button on left side of printer to move cartridge to left side.  Lift print carriage latch until open and print cartridge will move forward slightly.  Remove cartridge by lifting straight up.  Remove tape covering from print head nozzles after you remove cartridge from cartridge garage.  Insert cartridge.  Close cartridge carriage latch.  You will hear a click once latch is closed.  Now you are ready to print.
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